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I. OBIIUE ITOJIOXKEHMS

1.1. Hacrosmee Ilonoxenue 06 006pabOTKe IIE€PCOHANBHBIX [aHHBIX pabOTHUKOB (namee —
[Tonoxxerue) OO0 «BBK» pa3paborano B cooTBeTcTBHM ¢ TpynoBemM Komekcom Poccuiickoit denepauny,
Koncrurynueit Poccuiickoit Oenepanuy, I'paxnanckum xonexcom Poccuiickoi @enepanuu, DenepaibHbIM
saxoHOM «O6 UHpOpPMAIWH, UHPOPMAIMOHHEIX TEXHONOTHIX U O 3amure uHpopMauuy, DerepanbHbM
3aKoHOM «O TIepCOHANBHBIX NaHHBIXY, [[paBuiiaMu BHYTpeHHEro Tpyaosoro pacnopsaka OO0 «BBK».

1.2. Lens paspa6orku IlonoxxeHus — OIpeJereHne IopaaKa o0paboTKu IepCOHANBHBIX JaHHbIX
pabOTHUKOB; O6ecreueH e 3aIHThI IIPaB ¥ cBOOO PaOOTHUKOB NpK 06paboTKe MX NEPCOHAIBHBIX NaHHEIX,
a TaloKe YCTAHOBJIEHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, UMEIOIIMX JOCTYI K IePCOHAIBHBIM JaHHBIM
paboraukos OO0 «BBK», 3a HeBblIoNHEHHE TpeOOBaHUH HOPM, PEryIMPYIOLMX 0OpabOTKYy U 3allHUTy
IepCOHABLHBIX JJAHHBIX.

1.3. [opsimok BBOZA B AeHCTBUE U M3MeHeHHs [lonoxenust.

1.3.1. Hacrosuuee Ilomo)xeHwme BCTYIMaeT B CHJIY C MOMEHTa €ro YTBEPKICHHS AHPEKTOPOM
000 «BBK» u aeiicTByeT 6eccpodHO, 10 3aMEHBI ero HoBbIM [looxeHnem.

1.3.2. Bce uzmenenus B [lonoxxeHre BHOCATCS IIPUKA3OM.

1.4. Bee paborauxun OO0 «BBK» nomxHbl OBITH O3HAKOMIICHBI C HACTOSIIUM ITonoxxenueMm 1on
POCIIUCE. ' |

1.5. PexxuM KOoH(HUIEHIMATLHOCTH [IEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx MX 00e3/IMIMBaHU
¥ 110 UCTEUEHHH 75 IET CPOKa MX XPaHEHHS, MM IIPONEBAETCS HA OCHOBAHMM 3aKIIOYCHHMsI SKCIECPTHOM
KOMHCCHE 06pa30BaTeIbHON OpraHu3alii, €CIlE HHOE HE ONIPEIETEHO 3aKOHOM.

II. OCHOBHBIE IIOHSITHS U COCTAB ITEPCOHAJIbBHBIX JAHHBIX PABOTHUKOB

2.1. Ilns neneit HacTosmero [10J0)KeHMsT HCIIOAB3YIOTCS CIEAYIOIME OCHOBHBIE TOHSTHS:

— TIepCOHANbHBIE JaHHbIe PabOTHHKA — m0bas MH(OPMAIKUsI, OTHOCSIIASCS K ONPEICICHHOMY WM
OIIpe/IeIEMOMY Ha OCHOBAHMH TaKoil HH(pOpMaLmK pabOTHHUKY, B TOM YHCIIE €ro (amMHIIHs, UM, OTYECTBO,
rof, Mecsill, JaTa M MECTO POXICHMS, aJpec, CeMEeHHOe, COLHUAbHOe, HMYLICCTBEHHOE II0JI0XKEHHE,
o6pazoBanme, mpodeccus, AOXOIBI, Ipyras HH(opMaums, HeoOXxoaumas pabOTOHATENIO B CBA3H C
TPYZOBBIMH OTHOLIECHHUSIMH,

— 00paboTKa NepCOHATBHBIX ,[[aHHBIX — cbop, cucTeMaTH3auusl, HAaKOIUIEHHE, XPAaHEHHUE, YyTOYHEHHE
(oGHOBIICHHE, M3MEHEHNUE), UCTIONb30BAHME, PACIIPOCTPAHEHHE (B TOM UHMCie Nepelata), 0Oe3nuunBaHue,
6JI0KMpOBAHKE, YHHUTOKEHHE [IEPCOHANBHBIX JaHHBIX paboTHukoB OO0 «BBK»;

— KOH(HASHIMATLHOCTS IEPCOHAIBHBIX JAaHHBIX — 00s3aTeNbHOE Uil COOMIOACHHS Ha3HAUCHHOTO
OTBETCTBEHHOrO JIMIA, IOJTYYMBIIEr0 MOCTYN K [EPCOHANBHBIM JaHHBIM DPaOOTHHKOB, TpeboBaHHe HE
JOIYyCKaTh UX pacpoCTpaHeHust 6e3 cornacus pabOTHUKA MJIA HHOTO 3aKOHHOTO OCHOBAHMS,

—  pPAaCIpOCTpaHEHHME IEPCOHANBHBIX JAHHBIX — JEHCTBHs, HaNpaBiCHHbIE Ha Iepeaady
[IePCOHANBHBIX TAHHBIX PAabOTHUKOB ONPEACTEHHOMY KPYTY JHIL (Tepeaada NepCoHaIBHEIX JaAHHBIX) UM HA
03HAKOMJICHUE C TIEpPCOHANLHBIMY JAHHBIMU HEOrPaHMYEHHOTO Kpyra JiMl, B TOM 4YuCie O0OHapoJoBaHue
[IePCOHABHEIX JAHHBIX paOOTHHKOB B CPEJCTBAX MAcCOBOH MH(OpMaIUy, pasMeLIeHIE B HH(OPMAIHOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETSAX MM IIPEJIOCTaBIICHUE ,HOCTyHa K IEepCOHAIBHBIM JJaHHBIM pPabOTHHKOB
KaKMM-JTM00 UHBIM CIIOCOOOM;

— HCIIONIb30BAHME MEPCOHANBHBIX JAHHBIX — JAEHCTBUA (OIEpalyy) ¢ IEPCOHAIBHBIMU JaHHBIMH,
coBepIIaeMbIe JOJDKHOCTHBIM JIMLOM 00pa3oBaTebHON OpraHu3aliy B LESIX IPUHSITHS PEIICHUH MM
COBEpLICHHs HHBIX JEHCTBUH, MOPOKIAIOLIMX IOPHAMYECKUE OCEICTBHIS B OTHOLIEHHH PabOTHUKOB JHO0
MHBIM 00pa30M 3aTParMBalONIUX HX IIpaBa U CBOOOB! MM ITpaBa ¥ CBOOOIb! APYTHX JIHLL;

— GJIOKHpOBAHME MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IIpeKpalueHue cbopa, CHCTeMaTH3alHH,
HAKOTIJIEHHs, MCIIOJIB30BAHMS, PACIPOCTPAHEHUS! NEPCOHANIBHLIX JAHHBIX pPabOTHUKOB, B TOM YHCIE HX
nepenayy;

— YHUYTO)KEHUE TMEPCOHATLHBIX JaHHBIX — JIEHCTBUS, B pe3ysbrare KOTOPBIX HEBO3MOXHO

BOCCTAHOBUTD COIEPIKAHME TIEPCOHANIBHBIX NAHHBIX B MH(GOPMALHOHHON CHCTEME NEPCOHAIBHBIX JAHHBIX
paGOTHUKOB HITH B PE3yJbTare KOTOPBIX YHHUTONKAIOTCS MATEPHANBHBIE HOCUTENM EPCOHATBHBIX JAHHBIX
pPabGOTHHKOB; |

— 06e3NMYMBAHUE NEPCOHANBHLIX JAHHBIX — JEHCTBHS, B DE3YIbTAaTe KOTOPHIX HEBO3MOINKHO
ONIPECIHTH IPUHAUTENHOCTD NEPCOHANBHBIX JAHHEIX KOHKPETHOMY PabOTHHKY;



— 00WEeNOoCTYNHbIE TEPCOHANBHBIE TaHHBIC — IMEPCOHANBHLIE JaHHBIE, JOCTYI HEOrPAHUUEHHOTO
Kpyra JIMI K KOTOPBIM IpPENOCTaBIeH C corjacks pabOTHHKAa WM Ha KOTOPBIE B COOTBETCTBHU C -
(enepanbHBIMU 3aKOHAMH HE PACIIPOCTpaHseTCs. TpeGOBaHUe COBMIOAEHHS KOH(PUICHIHATEHOCTH.

— uHdopmanus — ceeHus (COOOLICHNS, JaHHBIE) HE3ABUCUMO OT (POPMBI UX HPEICTABICHHS.

— JIOKyMEHTUpPOBaHHas MH(OpMalusi — 3aQUKCHPOBAHHAS Ha MarepualbHOM HOCHTENE HyTeM
JOKYMCHTHPOBAHMST HH()OPMALKs ¢ PEKBH3UTAMH, ITO3BOJISIOLIMMHE ONPEAENUTh TAKYI0 HH(POPMAIMIO HITH
€€ MaTepUaNIbHBIA HOCHTETD. :

2.2. B cocTaB nepcoHaNbHBIX JAHHBIX pPabOTHUKOB 06pA30BATENBHOM OPraHM3AIMH  BXOMT
JDOKYMEHTBI, COJEpIKaIlne MH(POPMAIMIO O IMACIOPTHBIX JAHHBIX, 00pa30BaHMH, OTHOUIEHMH K BOMHCKON
00SI3aHHOCTH, CEMEHHOM MOJOXEHHHU, MECTE JKUTENbCTBA, COCTOSHUM 3J0POBES, a TAKKE O MPEIbILYIIHX
MECTaxX UX pabOTEI.

2.3. KomImiekc HOKYMEHTOB, COIPOBOXKAAIOLIMM IIporecc O(OpPMIEHHS TPYHOBBIX OTHOIIEHHIl
pabotnuka B OO0 «BBK» mpw ero npueme, nepesoje U yBoJbHEHHH.

23.1. Hudopmanus, mnpexcraBiseMas pabOTHUKOM [pPH [OCTYIUIEHMH Ha paboTy B
00pa3oBaTENBHYIO OPraHU3alHIO, JODKHA HMETh JOKYMEHTATbHYIO (popMy. IIpu 3aKIIOUEHHH TPYIOBOTO
JOroBOpa B COOTBETCTBUH €O CT. 65 Tpynosoro koaekca Poccuitckoit Penepanuu U0, TOCTYIIAIONIEE HA
paboTy, IPeABSBISIET PaOOTONATEIIO: '

— IACIopPT MM UHOU JOKYMEHT, YAOCTOBEPSIIOIIUH JIMYHOCTD,

— TPYJAOBYIO KHH)KKY, 32 MCKIIIOUYEHHEM CIIy4aeB, KOIJa TPYIOBOH JOTOBOP 3aKJIIOYaETCs BIICPBBIC
WM pabOTHHUK IIOCTYIAET Ha pabOTy Ha YCIOBHSX COBMECTHTEILCTBA, IMOO TPYA0Bas KHIKKA Y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ yTPaTOH WJIH IO IPYTUM IIPUUHHAM;

— CTPax0BOE CBUAETEILCTBO FOCYAapPCTBEHHOTO IEHCHOHHOTO CTPaXOBaAHMUS,

— IOKYMEHTBI BOMHCKOT'O y4eTa — JUIsl BOEHHOOOSI3aHHBIX U JIUII, ITOJJIeKAINUX BOMHCKOMY YUETY;

— JOKyMeHT 00 oOpa3oBaHHMH, O KBTM(UKAIKK HIA HATWYAH CHENHAIBHBIX 3HAHHM — IIpH
IOCTYIIEHUH Ha paboTy, TpeOYyIOILYIO ClIeNHaTbHBIX 3HAHUN HIIH CIIEIHAILHOM MOATOTOBKH;

— cBUIETENLCTBO O npucBoeHuu MHH (mpu ero Hanmmuuu y paboTHHKA).

2.3.2. Ilpu odopmiennu paborauka B OO0 «BBK» paboTHHKOM OyXTraaTepuu 3aIoiHIeTCs
yHuuuupoBanuas ¢opma T-2 «Jluynas kaprouyka pabOTHHKA», B KOTOPOM OTPaKAIOTCS CIIEAYIOIIHE
aHKETHBIE U OMorpaduyeckue naHHbIe pabOTHHKA!

— obmue cBemenust (O.M.O. paboTHHKa, [gaTa POXKACHHS, MECTO POXNICHHUS, I'PaXKIAHCTBO,
obpazoBanue, Ipodeccusi, CTaX paboThl, COCTOSIHUE B Opake, IaclOPTHLIE JaHHEIE);

— CBEJICHUSI O BOUHCKOM y4eTe;

— JJaHHBIE O IIPHEME Ha padoTy;

B nmanpHeieM B JIMYHYIO KAPTOYKY BHOCSITCS:

— CBEJICHUS O [IepeBoAax Ha IPyryio pabory;

— CBeICHUs 00 aTTeCcTalluy;

— CBEJIEHUsI O IMOBBIIICHUM KBATA(DUKAITUH;

— CBEJIEHHUsI 0 IPO(hEeCCHOHATLHOM MEPENOArOTOBKE;

— CBEJICHUs 0 Harpaaax (MOOUIPEHHSIX ), TOYETHBIX 3BAHUSIX;

— CBeJleHus 00 OTITycKax;

— CBEJICHUS O COLUATIBHBIX TaPAHTHSIX;

— CBEJICHUSI O MECTE JKHUTEIhCTBA M KOHTAKTHLIX Teje(OHax. _

2.3.3. B Oyxrantepun CO3MAIOTCS W XPAHATCS CIEAYIONIME TPYIIIBl JOKYMEHTOB, COJAEpIKallune
JlaHHBIE 0 paOOTHUKAX B SAMHUYHOM HJIH CBOJHOM BHJIE:

2.3.3.1. JIoKyMEHTBI, COJEpIKallue MMePCOHANBHBIE NaHHBIE PaOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIIPOBOXKJAAIOIIUE IIpoIiece OPOPMIICHHsI TPYIOBBIX OTHOLICHWM IpH MpHeMe Ha paboTy, MEpeBojeE,
YBOJILHEHHH; KOMIUIEKC MaTE€pHaJIOB 110 aHKETHPOBAHMIO, TECTUPOBAHUIO; [IPOBEICHUIO coOeCeqOBaHUM C
KaHIMJAaTOM Ha JOJDKHOCTB; IOJJHMHHMKH M KOIMHUHU MPHKA30B I10 JIMYHOMY COCTaBy; JIHYHBIE Jeia H
TPYAOBBIE KHIDIKKH pabOTHMKOB; Jeia, COAep)Kallie OCHOBAHHS K MPUKa3y IO JHYHOMY COCTaBy; JIela,
coziep)Kalllie  MaTEepHaNbl  arTecTald  PabGOTHHUKOB,  CIYKEOHLIX — paccleJOBaHWH;  CIIPaBOYHO-
UH(QOPMAaNMOHHBIH GaHK JAHHBIX 10 MEPCOHANY (KapTOTEKH, )KYpPHAIIBI); TMOIMHHUKA W KOHUH OTYCTHBIX,
AHAJIMTUYECKUX M CIIPABOYHBIX MATEpUAJIOB, IEPEaBacMbIX PYKOBOACTBY OpraHu3amuy, pyKOBOIUTEISIM
CTPYKTYPHBIX MOJPA3NEIeHUH; KOMMHE OTYETOB, HAMPABISIEMBIX B TOCYNApPCTBEHHBIEC OPraHbl CTATHCTHKH,
HAJIOrOBbIE MHCIIEKIUH, BBIIECTOSIINE OPTraHbl YIPABICHUS U IPYTHE YIPEIHKICHUS).



2.3.3.2. JlokyMeHTauus IO OpraHusaiuu paboThl CTPYKTYpPHBIX IOApa3feiieHUH (IIOJIOXKEHHS O
CTPYKTYPHBIX [OAPa3JeIeHMsIX, HOJDKHOCTHBIE MHCTPYKUMH pPabOTHUKOB, NPHKA3bl, paclOpsHKEHHUS,
ykaszanus pykosozactea YOV MIIO VI[ «BTOPMA TIPO®M»); MOKyMEHTBI IO IUIAHMPOBAHHMIO, YYETY,
AHaJIM3y U OTUYETHOCTH B YacTU pabOTHI C IEPCOHAIIOM.

II1. CbOP, OBPABOTKA U 3AIIMTA NIEPCOHAJIBHBIX TAHHBIX

3.1. Ilopsaok IOTyYeHHUs IEPCOHANBHEIX JaHHBIX.

3.1.1. Bce mnepcoHanbHble [aHHBle pabOTHMKA ClEAyeT IoJydaTh Yy Hero camoro. Ecmu
TIEpCOHANBHEIE JAHHBIE PAOOTHHKA BO3MOXKHO IIOJIYUHMTH TOJILKO Y TPEThEH CTOPOHBI, TO PAOOTHUK [(OJDKEH:
OBITH YBEZOMIIEH 06 5TOM 3apaHee U OT HEro JOJKHO OBITh IOJYYEHO IIMChMEHHOE corylacue. JIOIKHOCTHOE
JIHIO paboToaTeNs NODKHO COOOLIMTH PabOTHHKY O IENIX, IPEeIoaraéMbIX MCTOYHMKAX M Crocobax
T0JTy4eHHs TIEPCOHANBHBIX JAHHbIX, 4 TAKKE O XapaKTepe IOANEKAIIHNX HOTyUEHHIO TIEPCOHATBHBIX JIaHHBIX
¥ [IOCJIECTBUSIX OTKAa3a pabOTHMKA JaTh MMCBMEHHOE COTJIacke Ha UX HOJIyueHHe.

3.1.2. PaboTonaTens He UMEET IpaBa MoydaTh ¥ 00pabaTeIBaTh €PCOHATbHBIE JaHHBIE PAaOOTHUKA
O €ro pacoBOd, HAIMOHAJIHGHOM IIPUHAUIEKHOCTH, MOJUTHYECKAX B3IJSAAAX, PEIUTHO3HBIX —HIH
gunocockux yOEKIESHHIX, COCTOSHHH 3I0POBLS, MHTUMHOM JKM3HM. B ciiydasx, HEIOCPEACTBEHHO
CBSI3AHHBIX C BOIPOCAMH TPYIOBBIX OTHOIUGHHH, B COOTBETCTBHM cO cT. 24 Komcrurynuu Poccuitckoin
deziepanuu paboToaTeNb BIPaBe HOTydaTh ¥ 00pabaThIBaTh JAHHBIE O YACTHOM JKM3HU PaOOTHUKA TOJIBKO
C €ro MUCEMEHHOI'O COIJIACHSL.

O6GpaboTKa yKazaHHBIX EPCOHAIBHBIX JAHHBIX PAOOTHHKOB paboTo/aTeleM BO3MOXKHA TOJIBKO C MX
coracus 1100 0€3 UX COrNIachs B CIEAYIOIIUX CIIydasx:

— [IEPCOHANbHBIE TaHHbIE SIBIIIOTCS 00IIENOCTYIIHEIMH;

— IepcOHANbHLIE JAHHBIE OTHOCSTCS K COCTOSIHMIO 3[0pOBbsS pabOTHHMKa W HX o0Opaborka
HeoOX0auMa AJISl 3allUTLI €ro JKU3HH, 3J0POBbs MM MHBIX JKH3HEHHO Ba)KHBIX MHTEPECOB JIMOO XKM3HH,
3JI0pOBbsl MJIM HHBIX JKU3HEHHO BAXKHLIX HMHTEPECOB APYIMX JIMIL M IOJYy4EHHWE COTJIACHs pPabOTHHUKA
HEBO3MOIKHO;

— 10 TpebGOBAHUIO MOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B CIIy4asX, NPEAyCMOTPEHHBIX
(eepasbHBIM 3aKOHOM.

3.1.3. Paboromarens BhpaBe oOpabaThiBaTh IMEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJNBKO C X
MUCHMEHHOTO COTJIaCHS.

3.1.4. IluceMeHnHOE corjacue paboTHHKAa Ha OOpabOTKy CBOMX IEPCOHATBHBIX JAHHBIX JIOJDKHO
BKJIIOUATh B CeOsI:

— haMHITHIO, UMsl, OTUECTBO, a[pecC CyOheKTa IepCOHAIbHBIX JAHHBIX, HOMEP OCHOBHOTO IOKYMEHTA,
YIOCTOBEPSIONIEr0 €ro JIMYHOCTh, CBEIEHMSI O HaT€ BBINAUM YKA3aHHOTO JOKYMEHTa M BBIJABILIEM €ro
oprasge; ‘ '

— HauMeHoBaHHUe ((paMUIIMIO, MMsl, OTUECTBO) U a[pec OIepaTopa, IOIyUyaloIero cornacue cyonexra
IIePCOHAJIBHBIX JaHHBIX,

— 11e51b 00pabOTKU EPCOHANBHBIX JAHHBIX;

— IepeueHb IEPCOHANBHEIX JAaHHBIX, HA OOPabOTKYy KOTOPBIX JAeTCsl CcOrjacue cyObexTa
MEePCOHAITBHBIX JIaHHBIX;

— mepeyeHb JEUCTBHH C NEPCOHAIBHBIMM JAHHLIMH, Ha COBEPIUCHME KOTOPBIX [aeTcs Corjacue,
oblIee oIpcaHye UCIONB3yEMBIX OTIEPATOPOM CIIOco00B 00pabOTKH IEPCOHATBLHLIX JAHHBIX,

— CPOK, B T€UEHUE KOTOPOTro JeHCTBYET COrIache, a TakKe MOPSIOK €ro OT3bIBa.

dopmMa 3asBIIEHHUSI 0 Coracuy paboTHHKA HAa 0OpabOTKY NEPCOHANBHBIX JaHHBIX CM. B IIPUJIOXKCHUH
1 x Hactrosmemy llonoxenu:o.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIEAYIOIUX CaydasX:

1) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIAETCS Ha ocHOBaHMu TpymoBoro xonexca PD umu
HHOTO (peIepalBHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ LIENb, YCIOBHS IIOJIyUeHHUs IEPCOHATIBHBIX TaHHBIX U
Kpyr CyOBEKTOB, IIEpCOHANBHBIC JaHHBIE KOTOPLIX IOUIeKAT 00paboTke, a TaiKe OIPEeACIIIOIIEro
ITOJIHOMOYHSI paboToAATES;

2) 06paboTKa MEPCOHANBHBIX AAHHBIX OCYIIECTBIISIETCS B LEIIX UCIIOIHEHUS TPYIOBOTO A0TOBOPA;

3) 06paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBJIAETCS JUISl CTATUCTHYECKHX MM HMHBIX HAY4HBIX
LieNel Ipy yCIOBMH 0053aTeNBHOT0 00€3/IMYMBaHus] IEPCOHATBHLIX TAHHBIX;

4) 06paboTKa IEPCOHATBHBIX JAHHBIX HE0oOXoAMMa JUlsl 3aIlUThl JKM3HH, 3[0POBbS WIJIM HHBIX
YU3HEHHO BAYKHLIX HHTEPECOB pabOTHHKA, €CJIU TIOIYYEHHE €r0 COIJIACHs HEBO3MOMKHO.



3.2. Ilopsmox 00paboTKy, Nepeaaun U XpaHeHus! IEPCOHATBHEIX JAHHBIX.

3.2.1. Paboruuk OOO «BBK» mpenocrasisier B OyXrantepuro oOpa3oBaTelbHOH OpraHM3alyy
AOCTOBEPHLIE CBEJCHMSI O cebe. byxranrep IpoBepsieT IOCTOBEPHOCTH CBEIEHHH, CBepsisi NaHHBIC,
IPENOCTABIICHHBIE PAOOTHUKOM, C UMCIOIIUMUCS Y PaGOTHHKA JOKYMEHTAMH.

3.2.2. B cootserctBuH cO cT. 86, rin. 14 TK P® B nensx obecrnedeHnst mpaB i cBOOO YENOBEKA U
rpaxaanuaa qupexrop Opranusanuu (PaboTomarens) u ero npencrasuteny mpu o6paboTKe IepCOHATBHBIX
HDaHHBIX PabOTHUKA HOJDKHBI COBIIONATE CIIEAYIOLIUE 0OIIHe TpeOoBaHUS:

3.2.2.1. O6paboTka MEPCOHATBHBIX MAHHBIX MOIMET OCYIIECTBIATHCS MCKIIOUMTEIHLHO B IEJIX
obecrieyenust cOOMONEHHS 3aKOHOB M MHBIX HOPMATMBHEIX IMPABOBBIX AKTOB, CONEHCTBHS paboTHUKAM B
TPYNOYCTPOHCTBE, OOYyYEHHMHM M TPOJBK)KCHHM 1O CIyXkKOe, OOECHeYeHUSI JIMYHOH Oe30MaCHOCTH
pabOTHUKOB, KOHTPOJIS KONHYECTBA M KAYecTBA BBHIIONHSIEMON paGOTHI U 0GeCHeueHHs COXPaHHOCTH
HMYIIECTBA.

3.22.2. Ilpu ompenenennn obbeMa M COJAEPKAHMS, 06pabaThIBACMBIX IIEPCOHAIIBHBIX JaHHBIX
Paboronarens nomken pykosonctsoBathes Konctutynueit Poccuiickoit @enepanun, TpyaoOBEIM KOIEKCOM
Poccuiickoit denepannu 1 HHLIMA pefepanbHBIMI 3aKOHAMH,

3.2.2.3. Tlpu NpUHATHH PENICHUH, 3aTPArMBAIOUIMX HHTEpech paboTHHKA, PaGoToNaTE b He HMEET
IIpaBa OCHOBEBIBATHCS HA MEPCOHATBHBIX TAHHBIX PAOOTHHKA, IIOJIYYEHHBIX HCKITIOYUTENLHO B PE3YIbTATe HX
aBTOMATH3UPOBAHHON 0OPAGOTKHU MU DIEKTPOHHOIO TIOTyIEHHUSL.

3.2.2.4. 3amuTa TNEpPCOHANTBHBIX NAHHBIX Pa0OTHHKA OT HENPABOMEPHOTO MX HCIOIb30BAHHS HIH
yTpaTsl obecrieunBaetcsi PaboTosatenem 3a cueT €ro CpeicTB B IOPSAKE, YCTAHOBICHHOM (deneparbHBIM
3aKOHOM.

3.2.2.5. PaGOTHHMKHM U MX TIPEJICTABHTENH JOJDKHBI OBITH O3HAKOMIIEHBI IO PACIUCKY C HACTOSIIM
TIOJIOKCHUEM, YCTaHABIHMBAIOIIUMYU IOPSAOK 00pabOTKH IEPCOHANBHBIX JAHHBIX pabOTHHKOB, a TaKXKe 00
HX MpaBax U 00S13aHHOCTSX B 3TOH 00JIACTH. ‘

3.2.2.6. Bo Beex cimydasx orTka3 pabGOTHHKa OT CBOMX HpaB Ha COXPAaHCHHE K 3alIUTy TalHBI
HEJIEUCTBUTEIICH.

IV. IEPEJAYA 1 XPAHEHHWE NEPCOHAJIbHBIX JAHHBIX

4.1. Ilpm nepemade NEPCOHANBHBIX NAHHBIX pabOTHHKA PaGoTomaTeNb MOIDKEH COBNIONATD
cleyrolue TpeboBaHuUsL:

4.1.1. He coobmars nepcoHabHbIe JaHHBIE pabOTHHKA TPEeTheil CTOPOHE 6e3 MUCBMEHHOTO COTIACHS
pabOTHHKA, 32 HCKINOYEHUEM CITydaes, KOId 9TO HEOOXOMMO B LETAX PEAYIPENKICHUS YIPO3bl JKA3HA 1
3/10POBBIO PabOTHHKA, & TAKIKE B CIIydasX, yCTAHOBIEHHBIX (pefepalbHbIM 3aKOHOM.

4.1.2. He coo6mars mnepcoHalbHble [aHHBIE DPAGOTHMKA B KOMMEPYECKHX LENSIX 03 ero
ITUCEMEHHOIO COTJIACHS,

4.1.3. IlpenynpeuTh U, TOJyYHBIINX [IEPCOHANLHEIE TaHHBIE paGOTHHKA, O TOM, YTO 3TU JAHHBIE
MOTYT OBITb HCIIOJB30BAHbE! JTHIIb B LENSX, U KOTOPBIX OHH COOBINEHLI, H TpeGOBATH OT ITHX JIMII
TIOATBEPXK/ICHUS TOrO, 4YTO 3TO MpaBuyio cobmoneHo. JIuma, mony4yuBIIMe MEepCOHANIBHBIE JAHHDIE
paboTHMKa, 00s3aHBI COOMONATh PEXUM CEKpeTHOCTH (KoH(puueHnuansHocTH). Jannoe ITonoxeHue He
pacnpocTpaHsdeTcss Ha OOMEH TEepCOHANBHBIME [aHHBLIMH pabOTHHKOB B IOPSIKE, YCTAHOBICHHOM
(enepanbHBIMK 3aKOHAMH.

4.1.4. OcymecTBIIATh nepeady NEPCOHANBHBIX NAHHBIX paGoTHHKOB B mpexeinax OO0 «BBK» B
COOTBETCTBHH C HACTOALTUM [loJio)KeHHEM.

4.1.5. Paspemath JOCTYH K MEpPCOHANLHBIM JAHHEIM DAaGOTHHKOB TONBKO — CIIEMHAIBHO
YIOJHOMOYEHHBIM JIMLAM, IPH 3TOM YKa3aHHBLIE JIMNA MOJDKHBI HMETh -IIPaBO TONydaTh TONBKO Te
IEPCOHAIbHBIE TaHHBIE paOOTHUKA, KOTOPBIE HEOOXOMUMBI JUIS BBIIOIHEHHST KOHKPETHOH (hyHKIIHH.

4.1.6. He sampammpsath HH(QOPMALMIO O COCTOSIHMM 3M0POBBs PabOTHHKA, 33 HCKITIOYEHHEM Tex
CBEJICHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOIKHOCTH BBIIIOJHEHUS PAGOTHHKOM TPYAOBOH (byHKIIHH.

4.1.7. TlepenaBath nepcoHanbHble JaHHBIE paOOTHMKA MPEACTABUTENSIM PAGOTHHKOB B IOPSIKE,
ycTanoBaeHHOM TpynoBsiM kosekcoM Poccuiickoit deaepauu, i OrpaHAYUBATh 3Ty HHQOPMAIMIO TOJILKO
TEMH TEPCOHAIILHLIMHM JAHHBIMUH PAbOTHHKA, KOTOpBIE HEOOXOAWMBI IS BBIIONHEHHS YKa3aHHBIMH
IPEACTABUTENSIMA UX (DYHKIHUH.

4.2. XpaneHue u UCIONB30BaHHE IEPCOHALHEIX TAHHBIX PAGOTHHKOB:

4.2.1. llepconanbHble TaHHBIC PAGOTHUKOB 06PabaTEIBAIOTCS M XPAHSTCS B Oyxrantepuu.



42.2. TlepcoHanbHble NaHHBIE PABOTHHKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTEH JAJIBHEHIIYIO
00paboTKy M IepefaBaThCsl HA XPaHEHHE KaKk Ha OyMa)KHBIX HOCHTENAX, TaK M B JJIEKTPOHHOM BHIE —
JIOKATHEHON KOMITLIOTEPHOR CETH M KOMIBIOTEpHOH mporpamme «1C».

4.3. Tlpu ToNyYeHMH MEPCOHANBHBIX JaHHLIX HE OT pabOTHHMKA (3a MCKIIOYCHHEM CIlyYaeB, €Ciu
TIepCOHANbHEIE JaHHBIC OBUIM HPEJOCTABIEHbl pabOTONATENI0 HA OCHOBAaHHMH denepanbHOro 3aKOHA MM
ecld TIepCOHATBHBIE JAHHbIC SBIIOTCS OOIIENOCTYNHBIMK) paboTofaresis N0 Hadaja 00paboTKH TaKux
HepCOHANBHBIX JAaHHLIX 0053aH IIPeI0CTaBUTE PabOTHHKY ClleAYIOYIO HH(OpMAaLHUIO:

— gauMeHoBaHue ((paMUIIHsI, UM, OTIECTBO) K afpec OIepaTopa MM ero MpeCTaBITeIIs];

— 1eJsb 00paboTky NepCOHANBHBIX JaHHBIX M €€ IPABOBOE OCHOBAHHUE;

— IpeArnojaraeMble I0JIb30BaTENH MEPCOHAIBHBIX JaHHBIX;

— ycTaHOBJIeHHBIE HACTOsUM PenepabHbIM 3aKOHOM IpaBa CyOheKTa IepCoHaIbHEIX JaHHBIX.

V. JOCTYII K IEPCOHAJIbHBIM JJAHHBIM PABOTHHUKOB

5.1. TIpaBo moCTyma K MepcoOHaNbHBIM JAHHBIM paOOTHUKOB UMEIOT!

— mupextop OO0 «BBKy;,

- 3aMECTHTENH JUPEKTOPA;

~ COTPYAHUKH OyXTalTEepUU.

5.2. Pa6otaux OO0 «BBK» nmeer npaso:

5.2.1. Tlony4aTh DOCTYII K CBOMM IIE€PCOHATBHBIM JAHHBIM M 03HAKOMJICHHE C HUMH, BKIIFOUasl IPaBo
Ha 6e3B03ME3/HOE TTOTyUeHHE KOIU Mo60M 3armicy, CoAepIKallei nepcoHanbHbIE JaHHbIe PaOOTHHKA.

5.2.2. TpebGosarb ot PaboromaTens yTOYHEHHs, HCKIIOYECHMS HIM MCHPABJICHHMS HEMOJHBIX,
HeBEpHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJTYYEHHBIX MM HE SIBISIOMX HEOOXOMMMBIME JULS
PaGoToaTelist IepCOHATBHEIX JaHHbIX.

5.2.3. TloxyuaTs oT Paboronaresst

— CBEIEHUS O JIMIAX, KOTOPhIE UMEIOT JOCTYII K IePCOHATBHBIM JaHHBIM HIIM KOTOPBIM MOXET ObITh
IPEIOCTABJIEH TaKOM JOCTYII,

— nepedyeHb 06pabaThIBaeMBbIX EPCOHANBHAIX JAHHBIX X HCTOYHUK MX MOJIYIEHHS;

— cpOKH 06paGOTKHM MEPCOHATBHBIX NAHHEIX, B TOM YHMCIIE CPOKH UX XPAHCHHSL;

— CBEJICHUS O TOM, KaKHe IOpHAMYECcKue MOCIEACTBHS Ul CyObeKTa EPCOHAIBHBIX IAHHBIX MOXKET
1oBJIEYb 3a 000 00paboTka ero NepCcoHaNbLHEIX JaHHBIX.

5.2.3. Tpe6osaTh u3Bemenus PaGoTomaresieM BCeX JIMII, KOTOPBIM paHee ObLli COOOIICHBI HEBEPHBIE
WM HEIOJIHEIE IIepCOHAIbHBIE JaHHbIE, 000 BCEX NPOU3BEACHHBIX B HUX HCKIIIOUCHUSX, UCIIPABTIEHHUAX M
JOTIOTHEHUSIX.

O6>xaoBaTh B yIOJHOMOYECHHBIM OpraH II0 3allUTe NpaB CyOBEKTOB IEPCOHANBHBIX JIAHHBIX UM B
CcyzeGHOM TOPSIKE HENpPaBOMEpPHBIE JeHcTBHs Mt GesnelcTeus Paborosarens npu o6paboTKe U 3alluTe
€ro IepcoHaIbHBIX JaHHBIX.

5.3. KomupoBaTs M JjejiaTh BBIIHCKA IEPCOHANBHBIX JaHHBIX pabOTHHUKA —pasperiaeTcs
HCKIIOYATENIBHO B CIY)KeOHBIX LEeX ¢ MuchbMeHHoro paszperuenus aupexropa OO0 «BBKy.

5.4, Ilepemaya uH(OpPMALMK TPEThEH - CTOPOHE BO3ZMOXKHA TOJBKO MPH ITMCBMEHHOM COIJIACHH
pabOTHHKOB. '

VI. OTBETCTBEHHOCTD 3A HAPYUIEHUE HOPM, PEI'YJIUPYIOIIUX OBPABOTKY
N 3AIMATY NEPCOHAJIBHBIX JTAHHBIX

6.1. Paborauxu OOO «BBK)», BHHOBHBIE B HapyLIEHHMH HOPM, PETYIHPYIOIIMX TIOIy4YeHHUE,
06paboTKy M 3alIUTy NEPCOHATBHBIX JAHHBIX PabOTHHUKA, HECYT AMCUUIIIMHAPHYIO aAMHHHCTPATHBHYIO,
IPAKIAHCKO-TIPABOBYIO MIIH yTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepabHBIMU 3aKOHAMH.

6.2. Jupexrop OO0 «BBK» 3a HapyieHne HOpM, PeryIupyIOIKX N0y deHue, 06paboTKy u 3aIuTy
TIePCOHANLHBIX JAHHBIX PaOOTHMKA, HECET aJMUHMCTPATHBHYIO OTBETCTBEHHOCTh COIVIACHO €T. 5.27 1 5.39
Komexca 06 aIMHUHHMCTPATHBHBLIX MpaBoHapylieHusx Poccuiickoi @exepanuu, a TakKe BO3MELIACT
paboTHUKY yliepO, [PUYMHCHHBIA HEIPAaBOMEPHBIM MCIOJB30BaHUEM HMH(GOPMALHH, —COlepKalleH
IIepCOHAbHBIC JaHHbIE paOOTHHKA.



Ipunaoxenue 1

dopma 3asiBIICHUS

0 coryiacuu paboTHUKA

Ha 00paboTKy MepCOHANBHEIX JAHHBIX

Hupexrtopy
000 «BBK»

benukosoit K.C.
oT

(IOMKHOCTH pabOTHHKA)

(Oamunus U.0. paboTHuka)

3ASBJIEHUE
Ha 06paboTKy MePCOHATPHBIX JAHHBIX

A,

(bamuTHst, UMsI, OTYECTBO)
naro cornacue OO0 «BBK»

(HaMMEHOBaHWE OPraHU3aIMH)

Ha aBTOMAaTH3MPOBAHHYIO, & Taloke Oe3 MCIOJIB30BAHMUS CPEICTB AaBTOMATH3AlUH 00paboTKy MOHX
NEPCOHAIbHLIX JaHHBIX, & HMEHHO — COBEPUIEHHE IeHCTBHIA, MpeaycMOTpeHHBIX m. 3 u. 1 cr. 3
OenepanbHoro 3akona ot 27.07.2006 r. Ne 152 ®3 «O mepcOHANBHBIX JAHHBIXY, COMEPIKALIHXCS B
HACTOSIIEM 3asBJICHHH, B LENIX OOECledeHHs COOIONEHUs TPYAOBOr0 3aKOHONATENLCTBA M HHBIX
HOPDMATHUBHBIX IIPABOBBIX aKTOB, COAEHCTBMS B TPYHOYCTpOHCTBE, 00YUYEHUH W IPOABHIKEHHS IO CIyXOe,
obecrieeHust THIHOH 6e30MacHOCTH PaGOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BHITONHIEMOH paGoTHI
1 obecrieyeH s COXPAaHHOCTH UMYIIECTBA, a HIMEHHO!

1. ®.1.0.
2. laTta po)xaeHus

(4uCII0, MeCsIIl, roJT)
3. JIOKyMEHT, yIOCTOBEPSIFOIINH JIHYHOCTE

(HaI/IMeHOBaHHG, HOMED U CEPHUI JOKYMEHTA,

KEM M KOT'/Ia BbIJIaH)
4. Anipec perucTpanny o MeCTy JKUTENLCTBA

‘ (mo4TOBEIN aapec)
5. Anpec pakTHYeCKOro MpoXKUBaHUS

(rmouTOBBIH aapec HAKTHUIECKOTO MPOIKUBAHMSI

KOHTaKTHBIH Tene]on)
6. UHH

7. I‘IOMep CTPaxOBOTO CBUIETEJIECTBA ICHCUOHHOTO CTpaxXOBaHUsI

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH

IPeACTaBJIEHHBIX CBEACHUHN MpeaynpexcH(a). -

(Pamumus 1.0. pabotHuka) | (moamnwuce) (nara)
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