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I. OBIIME NNOJIOKEHHS

1.1. Hacrosmee Ilomoxkenne o6 06paloTke MepCOHANBHBIX NAHHBIX PabOTHHKOB (namee —
[Monoxenue) YOV JI10 YII «BTOPMA IIPO®U» pazpaboTaHo B COOTBETCTBHH C TPyIOBEIM KOIEKCOM
Poccuiickoii ®enepanuu, Koncturyuueii Poccuiickoit Oenepanun, ['pakiaHcKuM KonekcoM Poccuiickoi
®enepanun, DenepanbHbiM 3akoHoM «O6 uHGOpMAaIMM, HWHOOPMAMOHHBIX TEXHOJIOTHAX H O 3aIUTC
rH(OpManny, GenepaibbM 3aK0HOM «O NEPCOHATBHBIX JaHHBIX», [[paBUlIaMH BHYTPEHHETO TPYIOBOTO
pacriopsiaka YOY IO VI «BTOPMA ITPO®K».

1.2. Lens paspabotku [TonokeHus — OIpeseleHHe TopsAaKa 00pabOTKH MepPCOHAIBHBIX JAHHBIX
pabOTHHKOB; 0GECTIEUEHHE 3AIIHTHI IPaB ¥ cBO6O PabOTHAKOB MPH 00pabOTKE MX NEPCOHATBHBIX IaHHBIX,
a TakKe yCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII, HMEHOIIMX AOCTYI K IIEPCOHATBHBIM JIAHHBIM
pabotaukor YOV 10 VII «BTOPMA ITPO®U», 3a HeBbImoNHeHHE TpeOOBAHHH HOPM, PEryIHPYIOLIMX
006paboTKy U 3aIMUTy NEPCOHAIBHBIX TaHHBIX.

1.3. Tlopsimok BBOZA B AekicTBHE M u3MeHenus [lonoxkenus.

1.3.1. Hacrosmee [TonoxeHre BCTYNAET B CHITYy ¢ MOMEHTA €ro yTBepKIeHHs nupekropom HOVY IO
VI «BTOPMA ITPO®U» u neiictByer GeccpouHo, A0 3aMeHBI ero HoBbIM [loioxeHHEM.

1.3.2. Bee u3Mmenenus B [1onoXeHHE BHOCATCS IIPHKA30M.

1.4. Bee pabotauxku YOY I10 VI «BTOPMA ITPO®U» 10KHEL OBITH 03HAKOMIIEHBI ¢ HACTOAIINM
[Mos1oeHHeM O POCTIUCE.

1.5. PexxuM KOHDHASHIIHATBHOCTH IEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIydasx UX 00e3IHIHBaHMA
M 110 MCTEYEHHH 75 JIET CpoKa MX XPaHEHHs, WM [POJJIeBacTCsS Ha OCHOBAHMM 3aKIIOUEHHS IKCIESPTHOH
KOMHCCHE 00pa30BaTeEHOM OpPraHu3aliH, €CIIH HHOE He OIPE/IeICHO 3aKOHOM.

II. OCHOBHBIE IMTOHSATHS U COCTAB IEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

2.1. Jlns neneit nactogmero [TonoxeH st HCIOIB3YOTCS CIIEIYIOIIHEe OCHOBHBIE IIOHATHS:

— TepcoHaNbHBIE JanHble paboTHUKA — M00as HHpOpMALKS, OTHOCAIAACS K ONPEIENIEHHOMY HITH
OIpeIeIeMOMY Ha OCHOBAHHH Takoi HHpOpMaluy pabOTHHUKY, B TOM YACIE €r0 QaMuIisd, UM, 0TIECTBO,
roj, Mecsl, JaTa H MECTO DOXIEHHS, aapec, CeMelHoe, COLMalbHOE, HMYIISCTBEHHOE IOJI0KECHHE,
obpazoBanme, mpodeccus, AOXOXBL, Apyras HHpopManusd, Heobxomumas paboTOIATENIO B CBA3H C
TPYAOBBIMH OTHOIICHHAMH;

— 06paboTKa IepCOHAIBHEIX JaHHBIX — cOOp, CHCTEMATH3alNs, HAKOIVICHHE, XPaHEHHE, YTOUHECHHE
(0GHOBIIEHHE, H3MEHEHUE), HCIOIB30BAHKE, PACTIPOCTPAHEHHE (B TOM YHCIE Nepefiada), 00e3THINBaHNE,
GIIOKMPOBAHHE, YHHUTOKEHHE IEPCOHAIBHBIX AaHHBIX paboTaukos YOV IO VI « BTOPMA IIPO®I»;

— KOH(HIEHIHATBHOCT NEPCOHATBHBIX JaHHBIX — 00s3aTeIbHOE s COOMIOACHHS Ha3HAICHHOTO
OTBETCTBEHHOI'O JIMIA, MONYYHBIIErO AOCTYI K IEPCOHATBHBIM [JaHHEIM pPabOTHHKOB, TpeOOBaHHE HE
JONYCKaTh UX pacrpocTpaHeHus 0e3 cormacus pabOTHHKA HIIH HHOTO 3aKOHHOT'O OCHOBAHHSA,

—  pAachpOCTpPaHEHHE IePCOHANBHBIX JAaHHBIX — [€HCTBHS, HalpaBIeHHBIE Ha TEpenady
IePCOHATBHBIX JAHHBIX paGOTHHKOB OIpPE/IeIeHHOMY KpPYTY JHIl (epe/iada MEePCOHANBHBIX JaHHBIX) MM Ha
03HAKOMJIEHHE C NEPCOHATBHBIMH NIAHHBIMH HEOTPAHHYEHHOTO Kpyra JHMI, B TOM 4YKCie 00HapOAOBaHHE
TePCOHATBHBIX JAaHHBIX paGOTHUKOB B CPEACTBAX MacCOBOH HHOPMAIMH, PasMelleHAe B HHPOPMALHOHHO-
TeIeKOMMYHMKAIHOHHBIX CETSX WM NPEJOCTaBIeHHe IOCTYIA K IEPCOHATBHBIM NaHHBIM DPaOOTHHKOB
KaKMM-TTHOO HHEIM cIIocoboM;

— HCIIONB30BAHUE MEPCOHAIBHBIX JAHHBIX — HEHCTBUS (OIepaldH) ¢ MEPCOHAIBHBIMH IaHHBIMH,
cOBepIIaeMble JOKHOCTHBIM JIMIOM 00pa30BaTeIbHOM OpPraHu3alMM B LEJAX MPUHATHS PEIIeHUH HITH
COBEPIICHUS HHBIX JeHCTBUM, OPOKIAIOIHX IOPHIHYECKHE TIOCIEICTBUSA B OTHOIEHHH pabOTHUKOB MO0
MHBIM 06Pa30M 3aTparuBalOIIHX HX NIPaBa K cBOOO/IBI MM IpaBa i CBOOO/IbI IPYTUX JIHIL;

— GIOKMpOBAHHE NEPCOHAIBHBIX TaHHBIX — BpPEMEHHOE IpeKpameHue cOopa, CHCTEeMaTH3alHH,
HAKOIUICHHs!, HCIIONB30BaHHA, PACIPOCTPAHEHHS] MEPCOHATBHBIX JaHHBIX PAaOOTHHKOB, B TOM YHCIIE HX
nepejadu;

— YHUYTOXKEHHME [EPCOHANBHBIX MaHHBIX — HEHCTBUSA, B PE3yIbTAaT€ KOTOPHIX HEBO3MOXKHO

BOCCTAHOBHTDL COJEPKAHUE [ECPCOHATBHBIX NAHHBIX B HH)OPMAIMOHHON CHCTEME NEPCOHATBHBIX JaHHEIX
paGOTHHKOB HJIM B Pe3y/IbTaTe KOTOPHIX YHHYTOKAIOTCS MaTepHabHbIe HOCHTEIH NePCOHAIBHBIX JaHHBIX
pabOTHHUKOB;

— 06e3IMYMBaHHE MEPCOHANLHBIX JaHHBIX — JEeHCTBHsS, B pE3YIbTAaTe KOTOPHIX HEBO3MOXKHO
ONPEEUTE IPHHAUIEKHOCTE IEPCOHANBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;



— 00IIeN0CTyHBIE TIEPCOHATBHEIC JaHHBIE — IEPCOHAbHEIC JAHHBIE, MOCTYI HEOTPaHHYIECHHOIO
Kpyra JMI K KOTOPBIM MpENOCTaBJeH ¢ corijacusd pabOTHWKA MM Ha KOTOPbIE B COOTBETCTBHH C
(eepanbHBIME 3aKOHAMH HE PAcIIpoCTpaHseTcs TpeboBanue COOMOIEH s KOHDUICHINABHOCTH.

— uHdOopMAanuI — CcBelleHHs (COODIIEH s, JaHHBIE) HE3aBUCKHMO OT (POPMBI HX IPE/ICTaB/ICHHUS.

— JOKYMEHTHpOBaHHas HH(popMamus — 3aQUKCHpOBAHHAs Ha MaTEPHAIbBHOM HOCHTENC IYyTEM
JOKYMEHTHPOBAHHSA MH(MOPMALKS C PEKBH3HTAMH, MO3BOJISIONIEMHU OIPEISIHTE TaKyl0 HHPOPMAIHIO HITH
€¢ MaTepHAIbHBIA HOCHTE.

2.2. B cocTaB mNepcOHANBHBIX [JaHHBIX PabOTHHUKOB 00pa30BaTebHOW OpraHU3alMH BXOIAT
JOKYMEHTEI, cofeprkamue HHPOPMAHIO O MACIIOPTHBIX JaHHBIX, 0Opa30BaHWH, OTHOLICHHH K BOMHCKOH
0OSI3aHHOCTH, CEMENHOM IIOJIOKEHHH, MECTE KUTEIbCTBA, COCTOAHHH 3[IOPOBBS, & TAKXKE O MIPEABIIYIIHX
MecTax UX paboThl.

2.3. KoMIUIeKc JOKYMEHTOB, COIpPOBOMKIAIOMHE IIpomecc O(OpMIICHHS TPYNOBBIX OTHOLICHHI
pa6otuuka B YHOY JI10 YI[ «BTOPMA ITPO®W» 1ipu ero mpreMe, NepeBojie i yBONLHCHHH.

2.3.1. Vudopmanus, npencTaBnsieMas paOOTHMKOM IPH INOCTYINISHWH Ha paboty B
06pa3oBaTelbHyI0 OpraHH3allHiio, JODKHA HMETh NOKYMEHTalbHYyIo (opMy. IIpu 3akmoueHHH TPYIOBOTO
JIOTOBOpA B COOTBETCTBHH co cT. 65 TpymoBoro xozmexca Poccuiickoit Denepaliuy M0, TOCTYIAIOMIES Ha
paboTy, npeabsaBiseT paboToAaTENIO:

— [ACHOPT WIIH HHO# TOKYMEHT, YIOCTOBEPAIONIHH THIHOCTS;

— TPYHOBYIO KHIKKY, 38 HCKIIOYEHHEM CIIy4aeB, KOra TPYJOBOH JOTOBOP 3aK/IFOYAETCsA BIICPBEHIC
HIH pabOTHUK TIOCTYTAET Ha paboTy Ha YCIOBHSX COBMECTHTENLCTBA, JIM0O TPYI0Bad KHIXKKA Y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOH HJIH 10 APYTHM MPHYHHAM;

— CTPaxOBOE CBUIETENLCTBO IOCYIapCTBEHHOTO IIEHCHOHHOTO CTPaXx0OBaHHU,

— IOKYMEHTBI BOMHCKOTO y4eTa — JUlA BOCHHOOOA3AHHBIX ¥ JIHL, IOICKAIINX BOHHCKOMY YUCTY;

— IOKyMeHT 00 o0pa3oBaHWM, O KBATH(QUKAIMK MM HAIMYMA CIELHANbHBIX 3HAHWH — IIpH
OCTYTUIEHUH Ha paboTy, TPeOYIOILyo ClIeHalbHEIX 3HAHUA HITH CIICI[HAIBHOH IIOATOTOBKH;

— CBHAETENsCTBO 0 npucsoernn VHH (npy ero Hanuumy y paboTHHKA).

2.3.2. Tlpu odopmnennn pabornuka B YOV [IIO VI[ «BTOPMA IIPO®H» paboTHHKOM
GyxranTepun 3amonHsercss yHEduumpoBanHas dopma T-2 «Jludmas kaprodyka pabOTHHKa», B KOTOPOH
OTpaykaroTes CIEMYIOLINEe aHKETHBIE U GrorpaduyecKue JaHHbIe pabOTHHKA:

— obmue csemenus (®.JM.0. pabotHuka, nara POXKIACHHA, MECTO POXICHHSA, TPakIaHCTBO,
o6paszoBanue, npodeccus, cTax paboThl, COCTOSHAE B Opake, MaclOPTHLIE TaHHBIE);

— CBeJIEHHS] O BOMHCKOM Y4YETE;

— JIlaHHBIE 0 IIpHeMe Ha paboTy;

B nanpHelmeM B JIMYHYIO KAPTOUKY BHOCATCS!

— CBEJIEHHS O TTepeRoJax Ha IpyTyro padoTy;

— cBeJieHusI 00 aTTecTalluy;

— CBEJIEHHS O MMOBBINEHHUH KBATH(DUKAIINY;

— CcBeJleHHs 0 MPo(ecCHOHATBHOHN MEPENOAr0TOBKE;

— CBEJIEHHS 0 Harpajgax (TOOMIPEHNUSX ), OYETHBIX 3BAHUAX,

— cBeneHus 00 OTIyCcKax;

— CBEIEHUS O COIHAIBHBIX TapaHTHAX;

— CBEIEHMS O MECTE JKMTEIHCTBA H KOHTAKTHBIX Tele(oHax.

2.3.3. B OyxraiTepud CO3JAIOTCS M XPAHATCA CIEAYIOIIME TPYIIBl JOKYMEHTOB, COJAEpIKaIlHe
JaHHBIe 0 pabOTHUKAX B €MHHUYHOM MIIHM CBOJHOM BHIE:

2.3.3.1. JIoKyMeHTE], cofiepiKalllie NepCcOHaNbHbIe NaHHBIE PAaOOTHHKOB (KOMIUIEKCE JOKYMEHTOB,
COIPOBOXKIAIONINE Tpomece OohOpMICHHS TPYHOBBIX OTHOINCHMH IpW mpueMe Ha pabory, MepeBofe,
YBOTILHEHUH; KOMIUIEKC MaTepHaIOB [0 aHKETHPOBAHHIO, TECTHPOBAHHIO; IPOBEICHHIO COOeCe0BaHuUH C
KAHIAMJATOM Ha IO/DKHOCTH; IOJJIMHHHKA H KOIHHM INPHKA30B 10 JIMYHOMY COCTaBY, JHYHBIC [eNa H
TPYLOBLIE KHHKKH pabOTHHKOB; [eJa, COJepiKallie OCHOBAHMS K IPHKAa3y [0 JTHYHOMY COCTaBy; Jeia,
COIepIKalllie  MaTepuansl  aTTecTalldd  pabOTHMKOB;  CIYKeOHBIX — paccle[oBaHUN;  CIPaBOYHO-
HHGOPMANMOHHBIA GaHK JaHHBIX [10 MEpCOHANY (KapTOTEKH, KypHANbI); MOJIHHHAKYM ¥ KOIIHH OTYCTHBIX,
AHAJTHTHIECKHX M CIIPABOYHBIX MAaTepHANIOB, TEPEIaBaeMEIX PyKOBOACTBY OpraHM3aliu, PyKOBOJHTEIIIM
CTPYKTYPHBIX IIOJpa3e/IeHHil; KOMHH OTYETOB, HAIPABIAEMBEIX B IOCYIapCTBEHHBIE OpraHbl CTATHCTHKH,
HAJOTOBBIE HHCIIEKIIMH, BBIIIECTOSIIAE OPraHbl YIPABICHUS H APYTHE YUPESAKISHHUA).

2.3.3.2. JlokyMeHTalus 110 OpraHu3auud pabOoTHl CTPYKTYPHBIX IOJApA3[eieHHd (IOJNOMKEHHT O
CTPYKTYPHBIX IO[pa3Ie/ICHUSX, MODKHOCTHBIE WHCTPYKUMH paGOTHHKOB, IPHKa3hl, PaCHOPSKEHHUI,
ykasanusg pykosoactsa HOY MITO VI[ «BTOPMA ITPO®M»); DOKyMEHTHI 10 IJIAHHPOBAHHIO, YUETY,
aHAJTM3y W OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM.



III. CBOP, OBPABOTKA U 3AIIIUTA TIEPCOHAJIBHBIX JTAHHBIX

3.1. [Topsinok moy4eHus IepCOHAIbHBIX JaHHBIX.

3.1.1. Bce mepcoHambHBE JAaHHBIE pabOTHMKA ClefyeT TONy4aTh y Hero camoro. Ecmn
NIepCOHABHBIE JIaHHEIE pabOTHUKA BO3MOXKHO HOIYIHTE TONBKO Y TPEThEH CTOPOHEI, TO pabOTHHK LOJIKCH
OBITH YBEZIOMIIEH 00 3TOM 3apaHee | OT HETO JOIIKHO OBITh IOMY4eHO MHCBMEHHOE corilacke. JIOMKHOCTHO.
Mo paboTojaTens HOMKHO COOOMIMTE PAGOTHHKY O LENSIX, NMPEANoIaraeMblX MCTOYHHKAX H crocobax
TOJTy4eHNUs IEPCOHAIBHBIX JaHHBIX, @ TAKXKE O XapaKkTepe MO/UICKAIIUX IOy IeHHIO EPCOHATLHBIX TaHHBIX
M TIOCJIECTBUSX 0TKa3a paboTHHUKA MaTh IMCEMEHHOE COTIacHe Ha UX MONTyUYCHHE.

3.1.2. PaGoTonaTens He HMeeT IpaBa 110/1ydath H 00pabaThiBaTh NIE€PCOHANBHEIE JaHHBIE paOOTHHKA
0 €ero pacoBOH, HAIMOHAIBHOM IPHHAIISKHOCTH, IONMTHYECKHX B3IJAAAX, PEIMIHO3HBIX HIH
dbunocodckux yOeKIEHHAX, COCTOSHHH 3JO0POBbA, HHTHMHOHM KH3HH. B ciyyasx, HEIOCPEACTBEHHO
CBS3aHHEIX C BOMPOCAMH TPYHOBBIX OTHOILICHHH, B cooTBETCTBHMH co cT. 24 Komcturynun Poccuiickoit
denepauun paboTonaress BIpase MONyYaTh # 00pabaTEIBATL NaHHBIE O YACTHON KU3HK PaOOTHHKA TONBKO
C ero MUCHbMEHHOTO COTacHs.

O6paboTka yKa3zaHHBIX [EPCOHAIBHBIX JAaHHBIX PaOOTHHKOB paboToqaTeNIeM BO3MOKHA TONBKO € HX
coryracus ubo 6e3 X cornacus B CIEAYIOIINX CIydasx:

— NEPCOHATTBHBIE JAHHBIE ABILAIOTCS 00LIEN0CTYTHEIMH,

— NepcOHANbHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 3[10poBbi pafoTHHKa M uX 00paboTka
HeoOXO0quMa JUTS 3allUTHl eT0 KH3HH, 3[0POBbS MM HHBIX JKM3HEHHO BaKHBIX WHTEPECOB JMOO JKU3HH,
30pOBBA WM HMHBIX KM3HEHHO BaXKHBIX HHTEPECOB APYIHX IIHI[ H TOTy4YeHHE COINiacHs paboTHHKa
HEBO3MOXKHO;

— 10 TpeGOBAHMIO TIONHOMOYHBIX I'OCYAapCTBEHHBIX OPraHoOB B Clydasx, NPeAyCMOTPEHHBIX
(henepanbHBIM 3aKOHOM.

3.1.3. PaGoronarens Bhpase oOpafaThiBaTh IEepPCOHANBHBIE JaHHBIE PaGOTHMKOB TONBKO C HX
MTHCBMEHHOTO COTTIACHS.

3.1.4. TIuceMenHoe coriacHe paboTHHUKa Ha 00pabOTKY CBOMX MEPCOHANBHBIX HAHHBIX JOJDKHO
BKJTIOYATh B ce0s:

— haMUIIHIO, UMSI, OTIECTBO, aipec CyOBEKTa ePCOHABHBIX TaHHBIX, HOMEpP OCHOBHOTO JOKYMEHTA,
yIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEJEHHS O JaTe BbIauyd YKa3aHHOTO NOKYMEHTa M BBIJABIIEM €TI0
oprase;

— HanMeHOBaHue ((haMUIIHIO, HMsl, 0TYECTBO) U aIpec OIepaTopa, MOTYYaroIIero coriacue cyonexra
[EepCOHATBHBIX JaHHbIX;

— 1esib 00paboTKH NePCOHANBHAIX JaHHBIX;

— TepedeHb NEPCOHATBHBIX IAHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcs coracke cyOnexra
MEPCOHATBHBIX TaHHBIX;

— NepeueHb JEeHCTBHI C MEePCOHANBHBIMH IaHHBIMH, Ha COBEpIICHHE KOTOPBIX HACTCA COTIIACHE,
o6IIee onHUcaHKue HCIIONb3YEMBIX OIIEPATOPOM CIIOC000B 00pabOTKH EPCOHAIBHBIX JaHHBIX;

— CPOK, B T€YeHHe KOTOPOTO JEHCTBYET COTVIACHE, & TAKKE MOPAIOK ero OT3hIBa.

dopma 3asBiieHns 0 cornacui paboTHHKA Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX CM. B IIPHIIOKCHHH
1 x Hacrosmmemy [lonoxenuro.

3.1.5. Cornacue paGoTHuKa He TpeOyeTcs B CIEAYIOIIUX CITydasx:

1) 06paboTka mepcoHaIbHBIX AAHHBIX OCYIIECTBILIETCA HA OCHOBaHWMH TpymoBoro xoiekca PO mmm
HHOTrO (helepaIbHOrO 3aKOHa, YCTAHABIMBAIOIIErO €€ Lelb, YCIOBHS MOTy4YEeHHs NePCOHANBHBIX JaHHBIX H
Kpyr CyOBEKTOB, IEpCOHAIbHBIE JaHHBIE KOTOPBIX HOJIe)aT 00paboTke, a Takke OIpPEJC/IAIONEro
oJIHOMOYHA paboTomaTens;

2) 06paboTKa IePCOHATBHBIX TAHHEIX OCYINECTB/SIETCS B LEJISIX UCIIOTHEHNS TPYA0BOr0 JO0r0BOpa;

3) o6paboTka MEpPCOHANBHBIX JAAHHBIX OCYIIECTBISETCH IJId CTATHCTHYECKAX MM MHBIX Hay9HBIX
IeJIeH IPH YCIIOBUH 00s13aTeIbHOT0 00E3/IMUMBAHKSA IIEPCOHATBHBIX TaHHBIX;

4) o6paboTka IepcOHANBHBIX NaHHBIX HE0OXOoAWMa UL 3alIWTHl JKH3HH, 3[0POBBS HIIH HHBIX
HM3HEHHO BaXKHBIX HHTEPECOB paboTHHKA, €CITH MOJIyYEHHE €0 COTJIACHI HEBO3MOXKHO.

3.2. ITopsanok 06paboTkH, Mepeaa s U XPaHEHH [IEPCOHAITBHEIX JaHHBIX.

3.2.1. PaGoraux UYOQY MIIIO VI[ «BTOPMA IIPO®HM» mnpemoctaBisder B OyXrarTepuio
06pa3oBaTeNIbHON OpraHuW3aliy JOCTOBEPHBIE CBENEHHs O cebe. byxrantep mpoBepsieT NOCTOBEPHOCTH
CBeJEHMI, CBEpSs JaHHBIE, IPEJOCTABICHHBIE PAOOTHHKOM, ¢ HMEIOIIUMHECS Y PabOTHHKE OKYMEHTaMH.

3.2.2. B cooTBeTcTBHH co cT. 86, ni. 14 TK P® B nensx obecrnedyenns mpas u cBOOO 4yellOBEKa H
rpaskkaanuHa qupektop Opranusanuu (PaSotonarens) B €ro IpeacTaBuTeNH pyU 06paboTKe NePCOHANBHBIX
NAHHBIX pabOTHUKA JOJDKHBI COOMIONATE CIEMYIONKe 001mue TpeOoBaHHsL:



3.2.2.1. OGpaboTka IEpCOHANBHBIX HaHHBIX MOJKET OCYIIECTBIATHECA MCKIFOYHTEIBHO B MEISIX
obecrieyenns CoOIONCHNS 3aKOHOB M MHEIX HOPMATHBHBIX NPABOBBIX aKTOB, COAEHCTBHMA pabOTHHKAaM B
TpyZOyCTpoiicTBe, OOyYeHHH H IPOJBHYKEHHH 10 ciyxbe, obccredeHud TuHOM  6e30IacHOCTH
pabOTHHKOB, KOHTPONS KOJIMYECTBA M KAadeCTBAa BBIIONHAEMOH paboThl M OOEcredeHHs COXPaHHOCTH
MMYIIECTBA.

3.2.2.2. Tlpu onpenencHun obbeMa M CoAepKaHHA, 0OpadaThBACMBIX NEPCOHAILHBIX NaHHBIX
PaGoTonarens 1OKEH pyKosoncTBoBathes Korerutynue#t Poccuitcko#t ®enepamun, Tpya0BEM KOACKCOM
Poccuiickoii @eiepanuu H HHBIMU (PellepaTbHEIMU 3aKOHAMHU.

3.2.2.3. TIpu OpUHATHE pelleHui, 3aTparuBarolMX HHTepeckl paboTHika, PaboTonarens He MMEET
TIpaBa OCHOBEIBATHCS Ha EPCOHATBHBIX JaHHBIX PAOOTHUKA, TIOTYYSHHBIX HCKITIOIUTENLHO B PE3YIIBTATE UX
aBTOMATH3UPOBaHHOH 00paOOTKH MM 3JIEKTPOHHOTO MOJIY4EHHA.

3.2.2.4. 3ammTa MepCOHATBHLIX TaHHBIX PaOOTHHMKA OT HEMPAaBOMEPHOrO HMX HCIIOIb30BAHHA HITH
yTpaThl obecmeunBaeTcss PaboTomaTeneM 3a CU4ET €ro CPelACTB B MOPAIKE, YCTaHOBJICHHOM tbeneparbHEIM
3aKOHOM.

3.2.2.5. PaGOTHHKY ¥ X IPEJICTABUTENHA JOIUKHBI OBITh O3HAKOMIICHEI I10/I PACIIHCKY C HACTOSIIAM
MOJI0KEHHEM, YCTAHABITHBAIOITIMH TIOPAI0K 06paGOTKH [epCOHATBHEIX NTAHHBIX PalOTHHKOB, a Takke 00
MX IpaBax | 00s3aHHOCTSX B 3TOH 06nacTH.

3.2.2.6. Bo Bcex ciydasx OTka3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHCHHE W 3aIIUTY TaHHEIL
HEIEHCTBUTEIEH.

IV. IEPEJJAYA U XPAHEHHUE TEPCOHAJIBHBIX JJAHHBIX

4.1. TIpn nepefade TepCOHAIBHBIX JaHHBIX paboTHHKa PaGoTomatens no/KeH coOmonaTh
creyromue TpeboBaHus:

4.1.1. He coobmaTs nepcoHanbHbIE TaHHble pabOTHUKA TPEThel cTOpOoHe Oe3 MICBMEHHOTO COrylacs
paboTHMKA, 33 MCKIIOYEHHEM CJIyYaeB, KOIa 3TO HEOOXOAMMO B LEIIX NPENYNPEKAECHHA YTPO3BI KU3HH H
3/J0pOBEIO PAGOTHHKA, & TAKXKES B CIyUasX, YCTAHOBICHHBIX (e/lepalbHBIM 3aKOHOM.

4.1.2. He coofmarh mepcoOHaNbHbIE AaHHBIE DPAaOOTHHKA B KOMMEPYSCKHX LEJIAX b6e3 ero
MUCBMEHHOTO COTJIacHs.

4.1.3. IlpenynpenuTs JIHI, TIOTYyIHBIIAX IIEPCOHATLHEIE JaHHbIe paDOTHHKA, O TOM, YTO 3TH JAHHEBIC
MOTYT OBITH HCIIONB30BAHBI JIMIIL B IEIAX, WIS KOTOPBIX OHM COOOLICHBI, H TpeOOBaTh OT ITHX JIHI
TMOATBEPXK/IEHHS TOTO, YTO 3TO HpaBHIO cobmoneHo. Jluia, MOMyYUBINHE IEPCOHANLHBIC NAHHBIC
paboTHMKa, 06s3aHBl COOMIONATh PEKHM CeKpeTHocTH (kKoHuaenumamsHocT). [lanHoe Ilonoxenne He
pacIpocTpaHseTcs Ha OOMEH NePCOHAIbHBIMH [aHHBIMH DAabOTHHKOB B MOPAIKE, YCTAHOBJIEHHOM
(henepaTbHBIMH 3aKOHAMH.

4.1.4. OcylIecTBIATE Tepeiady IePCOHANBHBIX NaHHBIX paboTHHKOB B mpexenax YOV NIIO VII
«BTOPMA TTPO®HM» B cooTBeTCTBMH C HacTOAIMM [0/10KEHHEM.

4.1.5. PaspemaTp [OCTYyll K II€PCOHATBHBIM JAHHBIM pPabOTHMKOB TONBKO — CHCHHAIBHO
YIIOMHOMOUYEHHBIM JIML@M, [PH 3TOM YKa3aHHBIE JHla HO/DKHBI HMETB INPaBO IIONydYaTh TOJIBKO T
NepcoHaNTbHBIE JAHHEIE PAGOTHHKA, KOTOPEIE HEOOXOIMMBI /I BEITIOTHEHHS KOHKPETHOH (QyHKIIMH.

4.1.6. He sampammBsarh WH(pOPMALMIO O COCTOSHHH 3[0POBbs PabOTHHKA, 332 MCKIIOUEHHEM TeX
CBeLCHHIT, KOTOPBIE OTHOCATCS K BOTPOCY O BO3MOYKHOCTH BBIIONHEHHS PAOOTHMKOM TPYAOBOH (YHKIIHH.

4.1.7. IlepenaBaTh NepcoHaNbHbIE AaHHble PaGOTHHKA IPENCTABHTE/AM PAbOTHUKOB B IIOPAJIKE,
ycraHoreHHOM TpyaoBemM KoziekcoM Pocemiickoit Denepaliuy, ¥ OTPaHUYMBAT 9Ty HHOPMAIIHIO TOIBKO
TEMH IIEpCOHANBHEIMH J@HHBIMH pabOTHHKA, KOTOpHIE HEOOXOAMMBI VI BBINOJHEHHS YKa3aHHBIMH
NpeACTABUTEIIMA HX QyHKIIHH.

4.2. XpaHeHuE U UCIIOB30BAHNE IIEPCOHATBHBIX JAHHBIX PAOOTHHKOB!

4.2.1. TlepconanbHble NaHHbIe PAGOTHHKOB 06pabaThIBAIOTCS H XPaHATCS B OyXralTepuH.

4.2.2. TlepconanbHble NaHHble PAOOTHHKOB MOTYT OBITh MOTy9YEHBI, NPOXOAHTH NATBHEHIIYIO
06paboTKy ¥ IepeJaBaThCs Ha XpaHeHHEe Kak Ha OyMaKHBIX HOCHTCILIX, TaK H B 3JEKTPOHHOM BHIC —
JIOKaIBHON KOMIILIOTEPHOM CETH H KOMIIBIOTEPHOH mporpamme «1C».

4.3. Tlpu TOTyYeHHH IEPCOHATBHEIX JAHHBIX HE OT pabOTHHWKA (32 MCKIIFOYCHHEM CIydaeB, eciu
TIepPCOHATBHBIE JIAHHBIE OBUIM MPEeJOCTaBICHb! PabOTONATENO Ha OCHOBAHUHU (elepanbHOro 3aKOHA HIH
eCIIH TIepCOHAJbHBIE NAHHEIE SBIIOTCS OOLIENOCTYIHBIMHE) paboToxaTens A0 Hadana 00pabOTKH TaKHX
NePCOHATBHBIX JAHHBIX 0043aH IPEAOCTaBUTE PabOTHUKY CIIEIYOMIYIO HE(pOPMALHIO:

— HauMeHOBaHUe ((haMILTHA, MMsI, OTYECTBO) H 3JIPEC ONEPATOPa WIH ero IPecTaBUuTeNsd;

— 11e16 06paboTKH ePCOHATBHBIX JaHHBIX U €€ IPaBOBOS OCHOBAHUE;

— MpejroaraeMble II0Ib30BATENH IEPCOHABHBIX JaHHBIX]



— yCTaHOBIEHHEIE HacTosM DenepalbHbIM 3aKOHOM NpaBa Cy0beKTa epPCOHABHBIX JaHHbIX.
V. JOCTYII K IIEPCOHAJIBHBIM JAHHBIM PABOTHHKOB

5.1. TIpaBo m0CTyma K IEPCOHATIBHBIM JTaHHBIM PAOOTHUKOB HMEIOT:

— nupextop YOV OT10 VII «BTOPMA ITPO®W»;

- 3aMECTHTEIH JUPEKTOPa,

— COTPYZAHHUKHU OyXrajJTepru.

5.2. Paboruux HOY JI10 YII «BTOPMA ITPODH» umMeeT mpaso:

5.2.1. [omy4aTs JOCTYI K CBOMM NEPCOHAIBHBIM IaHHBIM U 03HAKOMJICHHE C HUMH, BKIIIO4as MPaBo
Ha Ge3B03ME3IHOE TI0TydeHHe KOMHit 1r000if 3arucn, cofepkalie mepcoHaibHbIe IaHHbIe pabOTHHKA.

5.2.2. Tpebosate ot PaboTomarens yTOYHEHHS, HCKIIOYECHUS MM HCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBINHX, HEOCTOBEPHBIX, HE3AKOHHO IIOMYYESHHBIX MIIH HE ABITFOLIMX HeOOXOMUMBIMHU /IS
PaGoToaaTens NepCOHANBHBIX IaHHEIX.

5.2.3. Ilomyuats ot PaboTozarens

— CBEJIEHHS O JIMIAX, KOTOPbIE UMEIOT JOCTYII K MEPCOHATLHBIM JaHHBIM HITH KOTOPBIM MOXET OBITh
TIpeoCTaBlIeH TaKOH JTOCTYII,

— epeyeHs 00pabaThBAEMbIX TTEPCOHATBHEIX JAHHBIX W HCTOYHHK UX IIOMyYCHHS;

— cpoKH 06paboTKH MEePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAHECHMS;

— CBEJICHHS O TOM, KaKHe IOPUIMYECKHE [OCIEACTBH 1 CyOBheKTa [EPCOHAIBHBIX JaHHBIX MOKET
noBJjieYkb 3a coboit 06paboTka ero NeEpPCOHaNbHBIX TaHHbIX.

S23. TpeGoBats u3BemeHus PaGoTonarteneM BcexX IHI, KOTOpHIM paHee ObUIH COOOIIEHE!
HEBepHBIE MM HEMNOIHBIE [EPCOHANBHBIE OaHHBIE, 000 BCeX MPOH3BEACHHBIX B HHUX HCKIFOICHHUIX,
HCIIPABICHUSAX UM JIOTIOTHEHHAX.

O6kamoBaTh B YIIOJIHOMOUYEHHEIH OpraH II0 3aIMUTe IMpaB CyObeKTOB EPCOHATBLHBIX JaHHBIX HITH B
cyneGHOM TOpAAKE HEMpaBOMepHEBIE JeHcTBHs MM GeelictBus PaboTonarens npu o6paboTKe H 3alluTe
€ro repcoHaNbHBIX JaHHBIX.

5.3. KommpoBaTh ¥ JenaTh BBHIIMCKH I[IEPCOHATBHBIX JAHHBIX pabOTHHKA —paspelaercs
HCKITFOUHTENLHO B CITYXKeOHBIX NeNIAX ¢ MUCBMEHHOro paspernenns aupektopa MKOY COLLL Ne 5.

5.4. Tlepenaua wHGOPMAUWH TpeThed CTOpPOHE BO3MOXHA TOINBKO IPH IIMCBMEHHOM COTJIACHH
pabOTHUKOB.

V1. OTBETCTBEHHOCTbD 3A HAPYIIEHHUE HOPM, PET'YJIHPYIOIHUX OBPABOTKY
N 3AIIATY NEPCOHAJIBHBIX JAHHBIX

6.1. Paborumxku YOV JIIO VII «BTOPMA IIPO®HM», BHHOBHEIE B HapyIICHUH HODPM,
PETYIHpPYIOUINX —TOTydeHHe, 00pabOTKYy ¥ 3alIMTy TNEPCOHANLHBIX NaHHBIX PabOTHHKA, HECYT
JTUCIUIUTMHAPHYIO &JIMHHHCTPATUBHYIO, T'PakKIaHCKO-IIPABOBYIO HJIH YTONOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ (eiepaIbHBIMK 3aKOHAMH.

6.2. Hupextop 4OY IO YII «BTOPMA [IPO®H» 3a HapylIeHHE HOPM, DPEryJIHPYIOIIHX
nojydeHue, 006paGOTKYy M 3al(MTy NEPCOHAIBHBIX JaHHBIX pabOTHHMKA, HECET aIMHHHCTPATHBHYIO
OTBETCTBEHHOCTL cormacHo cr. 5.27 um 5.39 Kojekca 00 aIMHHHCTPATHBHBIX IPaBOHAPYIICHMSX
Poccuitckoit ®enepanum, a Takke Bo3MemmaeT pabOTHHMKY yInepd, NPUYMHEHHBIH HEIPABOMEPHBEIM
HCITONB30BAHHEM HH(POPMAIIHH, CONEPKallel IepCOHaTbHEIE JTaHHbIE PabOTHHKA.



Ipuioxenne 1

®opMa 3asaBIEHUS

0 coriacuy paboTHHKA

Ha 00paboTKy MEPCOHANBHBIX JaHHBIX

Hupextopy
qyOv AI10 VII «BTOPMA TTPODU»

Benuxosoii K.C,
oT

(T0/DKHOCTE paboTHUKA)

(®amumus U.0O. paboTHuUKA)

3ASBJIEHUE
Ha 06paboTKy MepCOHATBHBIX JaHHbIX

A,

(hammTust, UMsl, OTYECTBO)
nato cormacue 4OV IITO VI « BTOPMA ITPODK »
(HauMeHOBaHHWE OPraHHU3aIIH)

Ha ABTOMAaTH3MPOBAHHYIO, a Takke 0e3 MCIONB30BAHMS CPEICTB aBTOMaTH3auuk oOpaboTKy MOHX
NEePCOHATBHEIX JaHHBIX, 2 MMEHHO — COBEpUICHHE JCHCTBHif, NMPETyCMOTPeHHBIX 1. 3 <. 1 cT. 3
®eprepaibroro 3akona ot 27.07.2006 r. Ne 152 @3 «O mnepcoHaNbHBIX AAHHBIX), COAEPHKAIMUXCA B
HACTOSILEM 3asBICHHMH, B LEIaX ofecreueHUs COOMIONEHHUsS TPYAOBOrO 3aKOHOIATEIbCTBA M HHBIX
HOPMATUBHEIX ITPABOBBIX AKTOB, COAEHCTBHS B TPYAOYCTPOHCTBE, 00yUeHHH U MPOIBIKECHUS IO Ciyx0e,
obecrieucHns THIHOM 6e30MacHOCTH paGOTHAKOB, KOHTPOJIs KOMYECTBA M KaUeCTBa BBINOJIHAEMON paboTEI
i obecriedeHus COXPaHHOCTH UMYINECTBA, 8 UMEHHO:

1. ®.1.0.
2. Jlata poxAcCHHS

(4uCI0, MECHIL, TOT)
3. JIOKyMEHT, YIOCTOBEDSIOIIHA JIHIHOCTD

(HaHMeHOBaHHe, HOMCED H CCPHA JOKYMEHTA,

KEM H KOTJIa BBIJIaH)
4. Anpec perucTpaliy [0 MECTY KHUTEJIbCTBA

(rouTOBEIH aapec)
5. Anpec (akTH4eCKOro MpoKHUBaHUS

(mouTOBEIHA ampec HaKTHYESCKOro IPOKUBAHUS

KOHTaKTHBIH TenedoH)
6. UHH
7. HoMep CTpaxoBOT0 CBHACTCIILCTBA IEHCHOHHOTO CTPaxOBaHHs

OO0 OTBETCTBEHHOCTH 3@ JOCTOBEPHOCTH

IIpeICTABIEHHEIX CBENEHUH NMpeayIpexaeH(a).

(Damummus M.0. paboTHHAKA) (roamucs) (mara)



